
eSign Company Registration Documents
Digitally Transform your Business



Future Proof your Business | Save Both: Time and Money

 Digital Signature will change your professional 
life and the way you do business.

 Get your clients to e-sign Company registration 
documents faster & saferdocuments faster & safer

Its safe… its fast… its simple.



Steps Involved in the whole Process

Setup
1. Register & Activate your JustSign Account
2. Setup your profile details and Signature

Send company registration documents to signers
1. Add clients to sign.1. Add clients to sign.
2. Upload and prepare documents
3. Send documents to clients and track progress
4. Get document completion certificate and Audit trail



Step 1. Register & Activate Your Account 
www.justsign.com.au

Visit www.justsign.com.au
and click on Start Free Trial



Step 1. Register & Activate Your Account

Steps
1. Enter your email address, answer a logical question and click on Activate Account
2. Email with activation link is sent to your email id. 
3. Click on link and enter your password
4. Your JustSign account is activated.



Step 2. Create your Account- Security

Your JustSign account has 2-Factor 
Authentication to secure your identity 
and account.

1. Account Password

2. Dynamic PIN through Google 
Authenticator via your mobile Pone

• Download Google Authenticator app on your mobile.
• Open the app and Scan the QR code – your JustSign account will appear on your screen
• Enter the PIN displayed on your mobile to login to JustSign securely



Update your Profile Details

1. In Document Manager, click on My Details

2. Enter User details and company 
details.
3. OTP is sent to your mobile 
number to authenticate you 
4. Enter OTP and your account 
details are verified



Set up your Signature Setup

1. In Document Manager, click on My Details

2. Click on Signature Setup

3. You have 3 options 
to set up your 
signature
a) Upload a 
signature from your 
system
b) Select System 
generated signature
c) Draw with mouse

4. Confirm your signature 
by clicking the check box

5. Click Finalize & your 
signature is setup



Once your account setup is done.

Send company registration documents to signers
1. Add clients to sign.
2. Upload and prepare documents
3. Send documents to clients and track progress3. Send documents to clients and track progress
4. Get document completion certificate and Audit trail



Steps to get company documents signed 
through JustSign

Once the company is registered 
you are  on your completion 
window. You can send 
documents to your clients to 
digitally sign the essential 
documents from members and 
directors using JustSign

1. Select the documents :1. Select the documents :
a) Company  constitution and 
Execution
b) Minutes and Consents

2. Click on Send Documents to 
get your clients to digitally sign



If you are a registered JustSign user, your selected documents will be auto uploaded to your JustSign document 
manager and you will be redirected to your JustSign account. We have integrated Trustdeed.com.au with JustSign
for your convenience of uploading company documents after your purchase. 

Document Manager: Select documents to send

4. Click on ‘Just Others’ icon to send the 
document to your client for signature

3. Select the documents you 
wish to send to signers



1. Click on ‘Add New Signer’

Steps on how to add signers

2. Enter details of a person 
who will sign the document

3. Click ‘Add’ and the signer 
will appear in your Signers 
list

4. Select the desired 
signer you have 
added

5. Your signer appears in 
the ‘selected signers’ list

6. Click on Proceed to 
Prepare document

added



1. Select the Signers 
name. If there are 
multiple signers, their 
name will appear in 

Steps on how to prepare the Document
On clicking ‘Proceed to Prepare 
document’ this window opens up where 
you see –
a) Signers name and signature window 
below
b) Document view with page toggle 
option

name will appear in 
different Tab and colour

2 . Navigate to desired 
page where you want 
signer’s signature. 

3 . Drag and drop the 
Signature box on the 
document 

4 . This document 
requires Signer to assign 
Drag and drop the 
Witness Name and 
Witness Sign.



5 . Navigate to multiple pages 
where signature is required and 
drag and drop the desired field 
against the signer.

6 . Once you have dragged the 
relevant fields in the document, 
Click on Email Signers 

7 . Select your 
level of 
Authentication by Authentication by 
choosing :
a) How will Signer 
receive the 
request
b) How will signer 
sign the 
document
c) Request signer 
to verify his 
identity by 
uploading his 
photo id card to 
access the 
document.

8 . You can also attach additional 
document as attachment in this email 
that does not need signature

9. Click on ‘Send for sign’ and your 
document will be emailed to the signer



How Signers will sign
1. Signer receives an email to view and sign the 
document 2. Signer clicks on Accept

3. Signer enters the password shared on email to 
access the document and clicks on verify



How Signers will sign

4. Signer clicks on ‘I agree to sign this 
document’

5. Signer needs to set up his signature if he 
is not a registered with JustSign

6. Based on sender’s preference, Signer can 
either sign by upload signature or select a 
default system font  or draw the signature. 
In this case, Signer selects system generated 
font.

7. Confirm the signature and click ‘Save 
Signature’ to proceed for signing.



8. Signer gets to see page nos
where sender has asked for 
signature. 

9. Signer needs to assign a 
witness by clicking ‘Add 
Witness’ and enter the Witness 
details

10. Signer clicks on ‘Click here 
to sign’ tabs to sign the 
document

Document is signed by 
signer and is now sent 

to Witness



11. Signer can chose to create 
his free account on JustSign by 
entering his desired password 
and mobile number. His signed 
document can be accessed 
from his JustSign account as 
well.

12. Witness gets an email from Signer to sign as 
a Witness.



13. Witness clicks on ‘I agree’ and sets up his 
signature

14. Witness selects the signature and proceeds to 

15. Witness clicks 
on ‘Click here to 
sign and its done!

14. Witness selects the signature and proceeds to 
sign



Document signing is complete

Signed document is emailed to all the 
parties with completion certificate. 

Document can be downloaded by sender 
and signer either through email or by 
downloading from the ‘Completed’ Folder 
in Document Manager



Certificate of Completion signed by all parties
Completion Certificate consists of important information of sender and signers like : Name, Email address, Mobile 
No, IP Address, Signing date and Time, Document Name and most importantly their Signatures.



Audit Trail

Audit Trail of the ITR  document 
signing is available for legal 
ratification, if needed.

Audit Trail contains step-Audit Trail contains step-
by-step activity trail of the 
entire ITR document 
signing process with exact 
date and timestamp of 
each activity.

Process Complete!



Our Prices – Just Sign



Just sign free if you buy Vouchers from 
Trustdeed.com.au or use our audit software





For further Enquires
Please visit our website: www.justsign.com.au

Phone  - 0296844199
Email  - sales@justsign.com.au
Online Chat - www.justsign.com.au


